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[bookmark: _GoBack]Affiliation:					   Call:                          
REF. No.	Date:              
Title:     Summary of the Expenses at International Conference
To Director of Research Institute 
Name-Surname (Mr. Mrs. Miss)					 Academic Ranks				
Affiliation				    Phone Number 						
Email 													 
1. Title of presented article											
2. Conference Name 											
   Country 						Continent					
   Attending date from				to 					 (DD/MM/YYYY)
3. Types of research papers	
O Full paper in proceedings of the conference
O Full paper in the journal
O Abstracts in proceedings of the conference  
O Others (please specify)								
4. Summary of the Expenses
	Lists
	Approved budget
(Baht)
	Actual expenses (baht)
	Note

	Registration fee
	
	
	

	Proofreading
	
	
	

	Work preparation costs
	
	
	

	Traveling expense
	
	
	

	Accommodation expense
	
	
	

	Total
	
	
	

	
	Pay back money to university**
	
	(If any)


** Please transfer the remaining amount back to Bangkok Bank (BBL), account number: 020-000009-9, account name: Rangsit University, and attach a copy of the refund evidence and form RRI.01 and send it to the Research Institute.









6. Evidence of publication of the work that must be submitted to the research institute (all documents are required, except for item 7)
O 1.) RRI.01 form 									.......1....... set
O 2.) Receipt or Proof of payment (Original)						.......1....... set 
O 3.) A copy of research article/creative work page that has been published			.......1....... set
O 4.) A copy of certificate 								.......1....... set 
O 5.) Photos of the event (needed)							.......1....... set
O 6.) A copy of proof of refund (If any)							.......1....... set




Signed..................................................................
(..........................................................................)
DD/MM/YY……………………………………………..…....……….
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