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Affiliation 							Call   
Reference no.  						Date  
Topic:   Submitting the final report


Dear	Director of Research Institute

Attachments 	1) 1    hard copy of the final report
	2) 1    file of the final report     (via E-mail: rsurri@rsu.ac.th)
3) payment receipts for the term of payment no. ................

According to the announcement cited "List of grantees to support research grants Year ..............."
In this regard, my name is .................................. Affiliation .................................................., is the principal investigator, has completed the research project according to the research plan. Therefore, it is purposed to submit 1 hard copy of the final report and 1 file of the final report (via E-mail: rsurri@rsu.ac.th) which is set the form by Research Institute on the topic: ..................................
Moreover, the payment receipts of the term of payment no. ........., amount ......................... baht, have been attached (I, as the principal investigator, have reviewed the receipts already) which have been delivered as per the attached details. 
Thereby, I request to close the research project, which is the time of conducting the research, including the deadline for submitting the final report,  follow /  unfollow the time specified in the research grant contract. Thus, please be informed accordingly.

Best regards

…………………………………………………………………………..
( ............................................................................... )
Principal Investigator
The principal investigator please specify the type of publication
 1) I have published my results whether in whole or in part in the following type: 
         Presentation  Poster  Full manuscript  Abstract and the evidenced documents has been attached together.
 2) I have never published my results whether in whole or in part 
 3) I will publish my results whether in whole or in part in the following type: 
         Presentation  Poster  Full manuscript  Abstract and will notify the Research Institute in a memorandum after the completion of the publication process.
Staff ONLY
1. Received Date ........../........../..........
2. Reference no. สวจ. ที่ 6500/............... Project no. ........./year.......... 
3. Required documents 
 Memorandum                1 hard copy of the final report 
 1 file of the final report (via E-mail: rsurri@rsu.ac.th)
 Receipts of the term of payment no. ........ total ...................baht
 Incomplete, request for additional documents....................
4. Publication 
 1) Published whether in whole or in part 
          Presentation                    Poster
          Full manuscript                Abstract
 2) Unpublished whether in whole or in part
Dear	Director of Research Institute

............................................................................................
............................................................................................

(Sign) ............................................................................

        (...........................................................................)
Position    Dean of College/Faculty/Head of department

Date              ............../........................../.................
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