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Memorandum


Affiliation 	                                                           Call   
Reference no.  							Date 
Topic:   Submitting the (draft) final report


Dear	Director of Research Institute

Attachments 	1)   1   hard copy of the (draft) final report 
2) payment receipts for the term of payment no. ................

According to the announcement cited "List of grantees to support research grants Year ..............."
In this regard, my name is .................................. Affiliation .................................................., is the principal investigator, has completed the research project according to the research plan. Therefore, it is purposed to submit 1 hard copy of the (draft) final report on the topic: ..................................
Moreover, the payment receipts of the term of payment no. ........., amount ......................... baht, have been attached (I, as the principal investigator, have reviewed the receipts already) which have been delivered as per the attached details. Thus, please be informed accordingly.

Best regards

	…………………………………………………………………………..
	
           (  ............................................................................... )
             Principal Investigator
Dear	Director of Research Institute

............................................................................................
............................................................................................
............................................................................................

(Sign) ............................................................................

        (...........................................................................)
Position    Dean of College/Faculty/Head of department

Date              ............../........................../.................

Staff ONLY

1) Received Date ........../........../..........
2) Reference no. สวจ. ที่ 6500/............ Project no. ........./year .......... 
3) Required documents
 Memorandum 
[bookmark: _GoBack] 1 hard copy of the (draft) final report
 Receipts of the term of payment no. ........ 
     Total .............................. baht

 Incomplete, request for additional documents....................
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